
Peniel Holiness AssociaƟon 

Guide to seƫng up AutomaƟc DonaƟons 

Thank you for making a commitment to regular, planned donaƟons to Peniel 
Camp.  By supporƟng the camp on a regular basis, you will help to ensure we can 
make our commitments throughout the year and plan for needed improvements. 

This guide is designed to walk you through how to set up automaƟc payments on 
various banks mobile banking.  If your bank isn’t included here, the process is 
probably very similar.  If you need assistance, feel free to contact a board member.  
We have people with banking backgrounds that can help you. 

Seƫng up automaƟc payments will allow you to determine how much and how 
oŌen a donaƟon is sent to Peniel.  The donaƟon will conƟnue to repeat at the 
Ɵmeframe you have set.  You can log on to make changes anyƟme. 

Here are the procedures: 

Mobile 

 Sign on to your Mobile App and select “Pay and Transfer” 

 

 Select “Manage Recipients” and then “Bill Pay” 



 

 Select “Add Payee” and then type in “Peniel Holiness AssociaƟon” 

 

 Click “Add Peniel Holiness AssociaƟon manually” 



 

 Leave account number blank 
 Check box that you don’t have an account number for payee 

 

 In addiƟonal info, just type “DonaƟons from ______ Family 
 Click “Next” 



 

 Enter Zip Code as 44240 
 Click Next  

 

 Type in address informaƟon for the camp 



 

 



 

 Click “Confirm Address” and add the payee to your list of payees 
 Chase will show that payments will be sent via paper (mailed) check and 

delivered in 5 business days. 
 Once the payee has been added, select to make a payment 
 Turn on “recurring payment” slider 

 



 

 Select what account you want it paid from 
 Select the frequency of the payment (EG – weekly, bi-weekly, monthly, 

etc) 
 Select when you want the payment to be delivered.  NOTE:  Chase will 

send the payment from your account 5 business days BEFORE your 
delivery date.  So, if you want the money to leave your account at the 
first of the month, set the delivery date to the 7th or 8th. 

 Select the date you want the first payment to be delivered. 



 

 Leave the duraƟon set to “no ending date” 
 Click Next 
 A summary page will appear to allow you to review everything and 

check for accuracy.   
 Once you have reviewed, click “Schedule Payments” 

 

 Your payments will begin on the date you set and repeat on the Ɵmeframe 
you have established. 

 

  



 

Log on, then select transfers and payments, then Manage Payees 

 

 



Add new payee 

 

 



Type in Peniel Holiness AssociaƟon, when it is not found, select add new payee 
manually. 

 

 



Add “company” address informaƟon 

 

 



Confirm informaƟon and ADD Company

 



PENIEL is now added to your payee list.  However, to do a scheduled payment, 
you have to set that part up on a PC.  Scheduled payments can’t be set up on the 
mobile app.  The following are screenshots from a PC: 

1.  LOG ON 
2. Select Bill Pay 
3. Choose Peniel  
4. Input the amount and the “deliver by date” 

 

 

 

 

 

 

 

5. Select “Autopay” 
6.  Select “Set up Autopay” 
7. Select frequency and duraƟon 
8. Input an email address for confirmaƟon 

 



 

 



Click START SENDING PAYMENTS 

Your automaƟc payment is set up. 

THANK YOU FOR SUPPORTING PENIEL! 

 

 

 

 

 

 

  



 

Select Payments & Manage Payees 

 

 

 



Select “Add New Payee”  then add camp informaƟon and click NEXT 

 

 

 

 



 

ConƟnue to add mailing informaƟon: 

 

 



Review informaƟon and finish adding payee 

 

 

 



Payee has now been added! 

 

 



Schedule a bill to be paid:  Select iniƟal date, amount and frequency, set 
duraƟon “unƟl I cancel.” 

 

 



Confirm and Schedule Payment 

 

 

Payments will begin on the date you specified and conƟnue that way unƟl you 
cancel or change.  THANK YOU FOR SUPPORTING PENIEL! 



 Mobile 

 Log in and select “Pay & Transfer” 

  
 
 
 
 



 Select “Pay a Bill” 

 

 Select “Add Payee” 

 

 

 

 



 Type in “Peniel Holiness AssociaƟon,” then select to add manually 

 

 Fill in mailing informaƟon: 

 



 

 

 

 Then “review payee details” and “add payee” 



 Now select “pay a bill” and choose Peniel from your payees 

 

 Input your amount, choose “send later” for the date and then select the 
date you want the first payment to be sent. 

 

 



 Select your frequentcy (weekly, bi-weekly, etc) 
 Select for payment to conƟnue unƟl you cancel it. 

 

 Select “review payment” and check the details to make sure everything is 
correct. 

 Click “Make Payment” 
 Your repeaƟng donaƟon is set up.  This can be edited/changed anyƟme you 

wish.  THANK YOU FOR SUPPORTING PENIEL! 

 


